
 
 
 
 

 
Port Washington-Saukville School District 

EMPLOYMENT OPPORTUNITY 
 
 
Summer Marketing Intern 
Location:  District Office 
 
Assignment is 40 hours per week during the summer months 
 
Pay range:  $12-$14 per hour 
 
Start date:  As soon as possible 
 
Job Description: 
You will have administrative duties in developing and implementing marketing strategies, and will 
collaborate with the superintendent, business department, and district office administrative team in all 
stages of marketing campaigns.  Your insightful contribution will help develop, expand, and maintain our 
marketing channels.  This internship will help you acquire marketing skills and provide you with you with 
knowledge of various marketing strategies. 
 
Necessary Qualifications: 
Current enrollment in a related Bachelor’s or Master’s Degree program; valid Wisconsin driver’s license; 
strong desire to learn, along with professional drive; solid understanding of different marketing 
techniques; excellent verbal and written communication skills; excellent knowledge of MS Office; 
familiarity with marketing computer software and online applications (e.g. CRM tools, online analytics, 
and Google AdWords); passion for marketing industry and its best practices; ability to work 
independently, make independent decisions, determine priorities, and complete a high volume of work 
within prescribed deadlines; ability to execute duties in an efficient, successful, and professional manner 
with minimal supervision; excellent organizational skills; high level of maturity; ability to work effectively 
in a team environment; excellent interpersonal and human relation skills; ability to organize and 
maintain accurate records; ability to establish and maintain effective working relationships, both 
internally and externally. 
 
Interested and qualified persons should submit a completed district employment application (available 
on the employment page of the District website at www.pwssd.k12.wi.us), along with a letter of interest, 
current resume, and letter(s) of recommendation.  Submit application materials to:  Superintendent, Port 
Washington-Saukville School District, 100 W. Monroe Street, Port Washington, WI  53074. 
 
APPLICATION DEADLINE:  Until filled 
 
The Port Washington-Saukville School District does not discriminate on the basis of race, color, national origin, sex, disability, 
or age in its programs and activities and provides equal access to designated youth groups. The following person has been 
designated to handle inquiries regarding the non-discrimination policies: Director of Special Services, Port Washington-
Saukville School District, 100 W. Monroe Street, Port Washington, WI 53074 - Duane.Woelfel@pwssd.k12.wi.us 
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